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Introduction

Communication is key to a successful project, which is why we make it our number one priority to maintain clear, constant, communication with our clients from start to finish. 

This Project Planner will help you organise the overall goals for your project in a way that we can understand and use to accurately provide you with a quote.  It's important that you fill out this document to the best of your ability.  If there's a question that doesn’t make sense or doesn’t apply to your project; don't stress- just leave it blank.  Once we've gathered all required information from you, we can begin preparing a quote, arrange a phone call, or in some circumstances, arrange a face-to-face meeting to go over the specifics more in-depth.

Contact Information



Your name:

Your business or organization name:

Your email address:

Your business phone number (including area code or country code):
Preferred contact method (phone or email)? 
Preferred contact time (morning, afternoon, or evening)?

General Project Information

What is your current (or intended) web address or URL?

Do you already own the domain?

Do you already have web hosting?

What is your desired launch date for this project?

Do you have a project budget? If so, what is it? This will help us determine which solution best fits your needs, based on what funding you have available.

Site Re-design information

(If you don't require a re-design of your existing website, you may wish to skip the majority of this section)

What is your main goal for this redesign (E.g. to provide a better user experience, give the site a fresh new look and feel, target a new or different audience, to give yourself more control over the content management of the site)?

Are you looking for a new logo and branding for your site or are you satisfied with what you have in place?

Which aspects of your site do you feel are successful and why?

Which aspects of your site do you feel are unsuccessful and why?

Do you plan on using content from the existing site and if so, which portions?

Project Goals


Briefly describe the site's concept and what product or service it seeks to provide:

What is your main objective or reason for this project (E.g. promoting a new product or service, targeting a specific audience)?

Target Audience


Describe a typical user that will visit your site (provide more than 1 example if needed):

What action(s) should the user perform when visiting your site (search for information, sign up for an account, subscribe to a newsletter, purchase a product or service)?
Do you already have a following for your product, service, or business? (E.g. perhaps you have another website to which users have subscribed, an email database, or a database of your clients postal addresses).
Look, feel, and site content


To the best of your ability, use words to describe the end result of your project's look and feel (E.g. clean, simple, modern, vibrant, classy, stylish, retro, dark):

List two or three other websites you like and why:

How does your company set itself apart from the competition? (please provide competitor web addresses)
To the best of your ability, tell us how many pages your site will have:

Will the site contain static pages or are you looking for a Content Management System that will allow you to add content as you see fit? (See notes below for help with this)
If you have opted for a content management system (above); do you require multi-user access? (multiple accounts for your staff)
notes: If your website content (text or images) will not change, or only change occasionally- static pages will most probably suit your needs better. If however, you (or your staff) require the ability to add and change content by yourself- you'll need a content management system.
Keep your brand flowing on and offline

You're not required to fill in this section, but it may benefit you greatly if you do.
Does your business already use social media (Facebook, Twitter, YouTube) specifically for the promotion of your brand, product or service? If so, please provide web addresses.

Do you already have business stationary? If not, would you be interested in having business cards, letterheads, & compliments slips included in your project package?
Do you or your business plan to attend any exhibitions or shows in the near future?

Are there any other printing services that you feel might be of interest (promotional items, flyers, posters, vinyl banners, roller banners, pop-up banners)?
Additional information (you can add anything you wish here):
End of project brief.

Thanks!
Thanks for taking the time to complete this project brief. Please forward it to us at hello@websitedesignblackpool or use the form on this page to send it back to us: http://websitedesignblackpool.co.uk/talk-to-us/
We aim to reply to all quote requests within 2 working days (excluding public holidays), however in some circumstances we'll require a bit longer- depending on how much research is needed to come up with the perfect solution for your project.
Hopefully sometime soon we'll get to sit down and have a chat about our ideas - and better still, we'll get to have coffee & biscuits! :)
hello@websitedesignblackpool.co.uk | WDB | www.websitedesignblackpool.co.uk

